Draft Introductory Letter

 (Date)
The Honorable (Name)

(Address)

(City, State, Zip)
Dear (Senator or Representative),

I am a medical publications professional (or insert how you describe yourself) in your district.  I write today to outline the role we play in the medical research arena and, more important, the opportunities we see for improving the federal policy environment in this area.  I would like to arrange a meeting with you or your staff in your local office to offer further insights into our field and its impact on the citizens of our community.
By way of background, medical publications professionals seek to synthesize research data into easily understood journal articles or papers.  To do so, we are engaged in every facet of the drug development process.  Some aspects of our work include reviewing articles at the pre-clinical phase, providing clinical summary reports, preparing documents for submission to the FDA and conducting final analyses and drafting patient information materials.  
(Brief description of your role in the process)
Because of the depth and breadth of our work, we are affected by federal activities in a wide range of areas such as NIH funding, FDA publications requirements, clinical testing, implementation of the Sunshine Act and the general issue of enhancing transparency in the health care arena.  We are eager to discuss with your office how our work is impacted by these policy decisions and how we can serve as a resource for you as you navigate these often-complex issues.
I believe we share a mutual goal, in that we both seek to promote patient access to quality medical products and services.  I hope that you will be willing to work with us to support the unbiased, concise, and accurate scientific research and writing that make that goal a reality. 
I hope to meet with you or a staff person soon.  I can be reached at (phone number, email address).

Sincerely,    

